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RIGHTS AND REPRODUCTION GUIDELINES 
 
1) REQUESTS 
All requests for permission to reproduce an image for publication must be made in writing and include the 
intended use, the publisher, and expected date of publication. Reproduction fees are payable in advance, 
whether or not the image is used. If the work is not used, the reproduction fees may be refunded upon 
receipt of a written request. 
2) PERMISSION 
Permission to reproduce and the fees payable cover one-time use only, in one edition and in one language.  
Additional language editions, subsequent editions and any related promotional use must be considered as 
separate requests and will require additional fees and a new written application exclusive rights are not 
granted to any publisher. 
3) CROPPING 
The area within the white border of a photograph or a graphic work, including inscriptions, may not be cut 
or masked out without the prior consent of the Museum. 
4) OVERPRINTING 
Reproductions may not be superimposed with type matter or in any way defaced or altered without the 
prior consent of the Museum. 
5) COVER USE 
Permission for book jacket, video or calendar covers will only be considered upon receipt of a cover design 
and written application for such use.  An additional fee is required for cover use. 
6) CREDIT LINE 
The credit line must include Bell County Museum, Belton, Texas, unless specifically noted on contract 
otherwise.  It must appear in an appropriate portion of the publication. 
7) PROOFS 
For color reproduction, color proofs must be submitted and approved by the Museum before printing may 
proceed.  Failure to comply with the corrections indicated on the submitted proof may result in the 
withdrawal of approval.   
8) INDEPENDENT USE 
The Bell County Museum does not supply black and white photographs or color transparencies to 
companies or individuals operating a photography rental and/or sales service. 
9) DUPLICATION 
Applicants may not duplicate in any way a black and white photograph supplied by the Museum without 
prior agreement. 
10) GRATIS COPY 
The publisher is to provide the Bell County Museum with one complete gratis copy of the publication in 
which the image is reproduced.  In the case of M.A. theses and Ph.D. dissertations, photocopies of the 
references to the illustration will be acceptable. 
11)  REPRODUCTION FEES 
$40 8” x 10” black and white print, from negative 
$10 additional fee for new negative, if applicable 
$15 8” x 10” digital print, from scan 
PUBLISHING FEES 
$5.00 per image for non-profits 
$75.00 per image for commercial use 
 
 

 
 
 



 
 

 

PERMISSION TO PUBLISH CONTRACT  Date:  
  
Name:  
Address:  Phone number:  
   
 
Subject to the conditions below, I request authorization to publish a reproduction of the following material 
from the Bell County Museum. In doing so, I will include the stated credit lines.  
 
Accession Number Caption/Brief Description Credit Line 
   

   

   

 
 

Purpose of the requested reproductions:  
 
 
THIS MATERIAL IS FURNISHED FOR ONE TIME USE ONLY. 
 
PHOTOGRAPHS MAY NOT BE CROPPED. 
 
THE MUSEUM MUST BE SUPPLIED WITH A COPY OF THE PUBLICATION. 
 
In authorizing the publication of this material, the Bell County Museum does not surrender its own right to 
publish or to grant others the right to do so. Nor does this authorization remove the author's and publisher's 
responsibility to guard the infringement of the rights that may be held by others. 
 
I have read the above conditions and I understand my responsibility. 
 

Signature:  Date:  

Approved by: 
 

Date: 
 

 


